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OJOXEHHE
0 GUOIHOTEKEe MYHHIHTIAJBLHOTO GI0/KeTHOTO 006111e00pa30BaTEILHOIO
yupeRIeHus cpeinsas 00ueodpa3oparenbHas IKOIA Ned5 mocenka Cayk-Iepe
MYHHIMOAILHOT0 00pa3oBans KpbiMeKHi paiion

1. O0uue moJaoKeHus.

1.1. HacTosimee MOJOKEHHE PEraMEeHTHPYET IesATeNbHOCTh OHOIMoTeKH MBOY
COIII Ne45 nocenka Cayk-Jlepe (nanee - I1IKOIEI).

1.2. Hacrosmiee momoskeHue paspaboTaHo B cOOTBETCTBHH ¢ DeepalbHbIM 3aK0HOM
oT 29.12.2012 Ne 273- @3 «O6 obpazosanuu B Poccuiickoit Denepalini», IpUKasoM
Muugusa Poccun ot 30.03.2015 Ne 52u «OO0 yTBEpHKACHMH GopM nEpBUYHBIX
YUETHBIX JOKYMEHTOB H PETHCTPOB OYXTalITepCKOTO Y4eTa, NPHMCHICMBIX OpraHamil
rocyJapCTBEHHON BIacTH (ToCyAapCTBEHHBIMH opraHaMi), OpraHaM# MECTHOTO
caMOYTIpaBIeH)s], OpraHaMH YIPABICHHA TOCYIapCTBCHHBIMU BHEOIOTKETHBIMH
(hoHnamu, rocyapCTBEHHBIMHI (MYHHULHUIIATBHBIMH) YUPEKACHUAMH, u
MeToIMuecKHX yKa3aHUil 110 UX NPUMEHEHHIOY, IpHKasoM MUHKyIBTYpE! Poccun ot
08.10.2012 Ne 1077 «O6 yreepxaennu Ilopsaka ydera NOKYMEHTOB, BXOJAIINX B
cocTa GubIMoTedHOro (hoHna», MckMoM MuHo6pasosanus Poccuu ot 23.03 2004
No 14-51-70/13 «O TIpiMepHOM MOJOKEHHH 0 OHOTHOTEKE 0011e00pa30BaTENBHOIO
yupeskIeHIs, MHCEMOM MUHHCTEPCTBA IIPOCBCIICHIA CCCP ot 14.05.1975 Ne 28-M
«O BBEJICHUM THIIOBOTO IOJIOKEHUS O IIKONBHOH OUONMOTEKE», B COOTBETCTBHU C
dTrOC.

1.3. BubauoTeka SBISeTCS CTPYKTYPHBIM 10Apa3AeNeHHEM IKOJIBI, Y1aCTBYIOINM B
yueGHO-BOCTTHTATENBHOM TpOLecCE B LEIAX OOECTedeHHs IpaBa yJacTHHKOB
00pa3oBaTeNpHOr0  mpolecca Ha — OecriaTHOe  TONb30BAHHME OuOIMOTEUHO-
uH(bOPMaIHOHHBIMHI PECYPCaMU.

1.4. JTestensuocts Oubmuorexu Llkoner (Tanee - O6ubnuMoTeKa) OTpa)Kaercs B yCTaBe
[IKOBL. O6ecneyeHHOCTh ONOMMOTEKH YyIeOHBIMH, METOAHYECKUMU U CIIPABOYHBIMH
JIOKYMEHTAMHU YUUTBHIBAETCS NPU JHUIIEH3UPOBAHMH ILIKOJIEI.

1.5. BH6AMOTEKA PyKOBOICTBYETCS B CBOCH IEATENBHOCTA (heAepaibHbIMI 3aKOHAMH,
ykazaMmu M pacrnopsokennamu  IIpesnnenta Poccuiickoit ~ Dexnepauuu,



[IOCTAHOBIEHUAMH H pacnopsokenusmi IIpaBuTenbcTsa Poccuickoi denepaunu u
MCIIONHUTEIbHBIX OpraHos cyObekToB Poccuiickoi Denepaiuu, peUICHUAMH
COOTBETCTBYIOILIETO oprasa yIpaBIeHUs o0Opa3oBaHuUEM, yCTaBOM
00O11e06PA30BATENBHOTO YUPEKICHS, TION0AKSHNEM 0 OMONMMOTCKE, YTBEDKACHHRIM
IUPEKTOPOM IHIKOJIBL.

1.6. TIopsIOK MOJB30BaHKs UCTOYHUKAMU HH(POPMALIUH, EPEIEHb OCHOBHBIX YCIyT
M yCHOBHS WX TPEJOCTABICHHS ONPEACITAIOTCA HACTOAUMM IOJOKCHHEM O
GUOIMOTEKE U IPABMIIAMY TI0JIb30BaHIA ONOIMOTEKOMH, YTBEPKACHHBIMU IUPEKTOPOM
IIIKOJIBL.

1.7. O6meo6pa3oBaTenbHOe yIpekIeHHE HECET OTBETCTBEHHOCTE 3a TOCTYIMHOCTD 1
KAuecTBO GHONHOTEIHO-MH(DOPMALIMOHHOTO 00CTYKUBaH s OHOINOTEKH.

1.8. B 6uOIHOTEKE 3ampeliaeTcss M3aHue M PacrnpoCTPaHEHHUE MEHATHBIX, aylaHo-,
ayMOBU3YAIBHEIX U HHBIX MaTE€PHajloB, COAEPKAIINX XOTA OBI OJIMH U3 IPU3HAKOB,
[PeIyCMOTPEHHBIX YacThIO NepBoi cTathil 1 denepanbHOro 3aKoHa oT 25 urons 2002
r. Ne 114-®3 «O npoTHBOIEHCTBHN YKCTPEMUCTCKON IEATEIBHOCTID).

1.9. Cornacao TpeGoanmam @3-436 ot 29.12.2010r. (c ucnpaBieHAAMH Ha
29.06.2015r.) «O 3amuTe aetei 0T HHYOPMALHH, NIPUIHHSIOUIEH BPEI MX 310POBBIO
¥ pa3BUTHIO» I'1L. 2, cTaThk 6-10, K yciyram [10NIB30BaTENEl PeNOCTaBISIOTCS (POHIBI
HAy9HO-TIEJIarOrHYeCKOH, METOIHYECKON, yueOHON, OTpaciIeBod, CHPaBOYHOM,
XyJOKECTBEHHOM, @ TaKKe MEpPUOAMYECKHe W3[aHMsd HA TPAJULHOHHBIX N
SJIEKTPOHHBIX HOCHTENAX MH(pOpMALWK, KaXIblH JOKyMEHT KOTOPOrO HMEET 3HAK
MHMOPMALIMOHHON MpPOAYKIMHK (rpaduyeckoe M (1) TeKCTOBOE O0O03HAYEHHE),
COOTBETCTBYIOIIMI BO3PACTHBIM KaTErOPHAM [10Jb30BaTENCH.

1.10.0pranmzanus  00CTy)KMBaHWs — y4aCTHHKOB o0Opa3zoBaTebHOro  Tpolecca
NPOM3BOJIUTCA B COOTBETCTBHM C TIpaBUIaMi  TCXHHKH 0e30macHOCTH |
IPOTMBOMOXKAPHBIMH, CAHUTAPHO-THTHEHHYECKUMH TpeOOBaHUSIMH.

2. Ilenan, 3aaa4un, GyHKIHH OHOJINOTEKH.

2.1. OCHOBHBIMHU TIEJIIMH M 3aadaMi OMOIMOTEKH 0Opa30BaTeIbHOH OpraHH3alHu
SIBIISTFOTCA:

- obecreueHne yIaCTHHKOB 00pa30BaTeIbHOTO Tpolecca OECIIaTHBIM TOCTYIIOM K
uadopMalMM,  3HAHHAM, HI€AM, KyJIbTYPHBIM — LEHHOCTAM  MOCPEICTBOM
HCIOJB30BAHMS OMONIMOTEUHO-MHPOPMALIMOHHBIX PECYPCOB LIKOJBI Ha PasIniHbIX
HoCUTe X : OyMakHOM ((OHI yueOHMKOB 1 yUeOHBIX rocoOuil, KHIKHBIH GoH, PoH
[IepHOIMUECKMX M3IaHUI); MarHuTHOM ((pOHZ ayano- BUIEOKACCET); MIPPOBOM
(CD-uickn); KOMMYHUKaTHBHOM (KOMIBIOTEPHBIC CETH) U MHBIX HOCUTEIISX;

- [pWBIEYeHHE  ydaluXcs K  CHCTEMAaTHIECKOMY — HTCHMIO yueOHOMH,
XYI0%KECTBEHHOI, HAY4HO-TIOMYJ/IAPHO JINTEPaTypBL;

- OpraHusalys YTEHHSA B LEJAX YCICIIHOrO M3Yy4YCHWs ydallMMHCA yueOHBIX
[IPEIMETOB, JIYUIIEro YCBOSHUs 0011e00pa3oBaTeIbHBIX [IPOTPaMM;

- COfleficTBHE PAa3BUTHIO O3HABATEILHBIX HHTEPECOB H CIOCOOHOCTEN YIaIIXCA;

- o0yueHHne OCHOBaM 61ubIHOTeUHO-01OIHOrpaduIecKon rPaMOTHOCTH;



-OCYILECTBIIAET muddepeHIupoBaHHOe 6UOIMOTEYHO-NH(POPMAIIHOHHOEC
o6cIyKuBaHue 00yJarOIINXCH;

- COZCHCTBHE MENArOrHUeCKAM PAOOTHHKAM B MOAO0PE METOAHIECKOH THTEPATYPBL,
uE(OPMIPOBARNIE O HOBKIX MOCTYTIIEHIAX B OMONHOTEHbIN QOHL

- COBEpIICHCTBOBAHHWE TPEIOCTABIAEMBIX OnOIMOTEKOW yCIyr Ha OCHOBE
BHEJPEHHS HOBBIX HMH()OPMALMOHHBIX ~ TEXHOJNOIMH M KOMIBIOTEpH3alHH
6UOIOTETHO-MH(POPMALIMOHHBIX ~ MPOIECCOB,  (POPMUPOBAHNE KOM(pOPTHOH
O6uOIMOTEYHOM CPEBI.

2.2. BubnuoTeKa BHIMOMHSCT CleLyone QyHKIMH:

2.2.1. @opMmupyet (oHn Ou0JIMOTEYHO-NH(OPMAITHOHHBIX pecypcos
00pa3oBaTeIbHON OpraHu3aIui:

- KOMIUIEKTYET YHMBEPCAJIbHBIN (POHI y4eOHBIMH, XyN0KECTBEHHBIMH, HAydHBIMU,
CTIPABOYHBIMHE, [EIArOTHYECKUMA 1  HAyYHO-TIOMYNSPHBIMHA JIOKyMCHTaMi  Ha
TPAJULOHHBIX U HETPATUIIMOHHBIX HOCHTEIIIX uHGOPMALIUH;

- moronasier GoHa HHPOPMALMOHHEIMA pecypcamu ceTH MHTEPHET; OCYMECTBIACT
npuémM, IOCTAaHOBKY Ha VHBEHTApHbIA y4€T, 00paboTKy, CHCTEMaTU3aLHUIO,
OpraHHU3aluIo U COXPAaHHOCTH JOKYMEHTOB;

_ OCYLIECTBIIAET IUIAHOBBIE IPOBEPKY (OHIA YEOHOH TUTEPATYPBI B COOTBETCTBHH C
denepanbHBIM [EPEYHEM YYeOHOI JIUTEpaTyphl. OCYIIECTBISACT PEIaKTHPOBAHME
TaHHBIX 110 QOHIY YIeOHOM JUTEPaTyphl HIKOJbI B CUCTEME yuéra yueOHbIX (DOHIOB
(CYVYD).

2.2.2. Co3naeT nH(GOPMALMOHHYH MPOAYKIHIO:

-OpraHu3yeT M  BeJeT crpaBo4HO-OuOMIHOrpadMyecknil  anmapar: — Karajaoru
(andaBUTHBIA, ~ CHCTEMATHYECKWii), ~ KapTOTEKa  KOMIUICKTOBAHM yueOHOI
JIUTEPaTYypPHI,

- pa3pabaThIBaeT PEKOMEHIATeIbHbIC CIICKH YTCHHA, 0030pBI HOBBIX MOCTYIIIEHHN U
AL

2.2.3. Ocymectsisier  audpepeHUNPOBAHHOC 6n6nHoTEeIHO-HHPOPMALTHOHHOE
00CIy)KUBaHHUE YYalXCS:

- TIpeIoCTaBiseT JOCTYyN K OHOMHOTEYHO - nH(GOPMAMOHHBIM pecypcaM  Ha
pa3IMYHBIX HOCUTEISX;

- opraHusyeT oOydeHHE HaBbIKaM HE3aBHCHMOTO O6UOIMOTEUHOTO TOJIB30BATENS U
noTpebuTens nHdGopMalky, COAEHCTBYET UHTErPAIMH KOMILICKCA 3HaHUM, YMEHUH U
HABBIKOB PAbOTEI C KHUIOM 1 HH(OPMALHEH;

- okas3piBaeT MH(OPMALMOHHYIO MOJEPKKY B PELICHMM 3a71ad, BOHUKAMOUMX B
npotiiecce yueOHou, camM000pa30BaTeIbHOM M I0CYTOBOM AeATEIPHOCTH yaLUXCH;

- OpraHM3yeT MAacCOBBIE MEPOIpHSATHSA, OPHEHTHPOBAHHBIC HA PA3BUTHC obmelt n
YUTATENHCKON KYJIBTYPBI THYHOCTH;

- COzefCTBYeT MNeNarornuecKuM padOTHHKaM B OpraHu3alHii 00pa30BaTeNbHOTO
mpolecca.

2.2.4. OcymecTBifer AU PepeHInpOBaHHOC O6MOIMOTEUHO-UH(POPMALIHOHHOE
0GCITY)XMBaHUE TTe[arOTHIECKUX PabOTHHKOB:

- BRIBJISAET HH(OPMAI[MOHHbIE TTOTPEOHOCTH U YIOBICTBOPSET 3AMPOCHI, CBASAHHBIC C



06Y‘I€HHCM, BOCIIMTAHHUEM y4allluXCA,

- OCyLIECTBNAET TeKyllee HHQOPMUPOBAHHE NE1ArOrMieCcKux pabOTHUKOB (JHM
uH(GOPMAIIHU, 0030PBI HOBBIX MOCTYIUICHUH).

2.2.5. Ocymecrsaser  nudpepeniyporanHoe  OMOMMOTEHHO-HHOOPMALMOHHOS
00CITyKMBaHNE POJMTENEH (3aKOHHBIX MPEICTABUTENEH ) yIalUXCA:

- yIIOBJIETBOPSIET 3aIPOCHI MTOJIb30BaTeNel 1 HHPOPMUPYET O HOBBIX MOCTYIICHHAX B
OMOMMOTEKY;

- KOHCYJIBTUPYET I10 BOIIpOCaMm OopraHu3aliin CeMENHOTr0 YTEeHUS;

- KOHCYJIBTHPYET 110 BOMPOCaM y4eOHbIX H3/[aH I 11 yHaluXcs.

3. Opraunusauus JeaTeJIbHOCTH 0HOIHOTEeKH.

3.1. O6miee pyKOBOICTBO AEATEIHHOCTEEO OMOMMOTEKH OCYIIECTBIIACT PYKOBOIUTEND
00pa30BaTEIbHON OpPraHn3aluy.

3.2. PykoBomcTBO ~ OuONMOTEKOM  OCYLIECTBIACT 6ubnuorekapb,  KOTOPBIH
HA3HAYAeTCsA PyKOBOAMTEIeM 00pa30BaTelbHOM OPraHn3aliu.

3.3. BubimoTekaph HECET OTBETCTBEHHOCTH B Ipeaciax CBOEH KOMIIETEHILIHH 32
OpraHM3alMI0 W pe3yIbTaThl JEATENbHOCTH OHMONTMOTEKH B COOTBETCTBHM  C
(yHKIMOHAIBHBIMI 00S3aHHOCTAMH.

3.4. bubnmorexkapb pa3pabarbiBacT 1%} [peICTaB/IACT PYKOBOIUTEIIO
06pa30BaTENbHON OPraHU3alluy Ha YTBEPKAEHHE CIEAYIOMHE TOKYMEHTHL:
[0JIOJKEeHue 0 OMOIMOTeKe, MpaBua oJIb30BaHusA OMOIHOTEKOM;

CTpYKTypy OMOIHOTEKH, KOTOpas pa3padaThiBarOTCs Ha OCHOBE 00beMOB padorT;
[JIAHOBO-OTYETHYIO JOKYMEHTALHIO.

.5. CtpykTypy OHONHOTEKH COCTABIIAIOT:

[F'S]

-uTepaTypa Mo OTPacisIM 3HaAHWMU;

-yyeOHas TUTEPaTypa;

3.6. XyJOXECTBEHHass W  HAy4IHO-TIONMyJsipHas  JIATCpaTypa. bubnuoreuno-
uH(OPMAITHOHHOE 0OCIyKMBAHIE OCYIECTBIACTCS B COOTBETCTBHH C MPOrpaMMaMu
¥ TUlaHaMu paboTel 00pa3oBaTeNbHOW OpraHM3alMid Ha OCHOBC oubnuoTeYHO-
MH()OPMAIMOHHBIX PECYPCOB.

3.7. BubnuoTteka obecreunBaeTcs:

-KOMILIEKTOBAHHEM OMOIMOTEYHO-HH(POPMALIHOHHBIX PECYPCOB,;

-HEOOXOMMMBIMH  CIYXKeOHBIMM W NPOW3BOJACTBEHHBIMH  NOMCIICHHAMH B
COOTBETCTBHHU CO CTPYKTYpOH OHOIMOTEKH M HOpMATUBAMHU MO TEXHUKE 0e30MacHOCTH
SKCILTYaTallM{ KOMIIBIOTEPOB U B COOTBETCTBHIH C MOJIOKEHHAMHI CaHHTAPHBIX paBuJl
¥ HOPMATHBOB, 00€CIIEUNBAIOIIMMH COXPAHHOCTh KHHT;

-COBPEMEHHOH  3JICKTPOHHO-BBIYHCIHTEIBHOM, TeIeKOMMYHHKALIMOHHOH |
KOTIMPOBAIBHO-MHOKUTENbHON — TEXHHKOH H  HEOOXOAUMBIMH  NPOrPaMMHBIMHU
MPOAYKTAMH.

-PEMOHTOM U CEPBUCHBIM 00CITYKUBAHUEM TCXHHUKH U obopynoBanus OMOIMOTEKN,;
-6UOIHOTEYHON TEXHUKOM M KaHLIETIPCKUMHU TTPUHAICKHOCTAMH.

3.8, OTBETCTBEHHOCTH 32 CHCTEMAaTHYHOCTh U KaueCTBO KOMIUIEKTOBaHMsI OCHOBHOTO



pouma OUOTMOTEKH, KOMILIEKTOBAHNEC yaebuoro GoHga B COOTBETCTBUH C
(heepabHBIME [EPEYHAMH YIeOHHKOB 1 Y4eDHO-METOAMIECKHX M3/1aHU}, CO3/1aHIE
HEOOXOMMMBIK YCJIOBHil [l AEATeNbHOCTH OMOIMOTEKM HECET DPYKOBOIMTEID
0Opa3oRaTENbHON OpraHu3aluy B COOTBCTCTBUKM ¢ YCTABOM 00pPa30BATE/IbHOH
OpraHH3aI|H.

3.9. Pexxum paboThl OMONHOTEKH OMNpelensercs B COOTBETCTBHMM C TMpaBHjIaMu
BHYTPEHHET0 pACTopsiika 00pa3oBaTebHOH OpraHu3alii. [Ipu ompenereHUn
pexEMa PaboTHl GHOMMOTEKH MPelyCMAaTPUBACTCS BBLICJICHHE: - HE MEHEE OHOIO
pasa B MECSI - METOJMYECKOTo JHs (Anf y9acTus B KOHCYNBTAlHAX, CEMHHAPAX,
COBEIIAHUAX);

-B I[eJIIX 00eCTeueHN s PalloOHaTbHOr0 HCIIOMb30BaH)s HHPOPMAIMOHHBIX peCcypcoB
B paboTe C JETbMM U IOHOLICCTBOM OuONIMOTeKa LIKOJLI B3aUMOJEHCTBYET C
6ubmoTekamMu 1Ko KpbiMckoro paioHa.

4. OCHOBHbIE MPABUIA MOJH30BAHHS GUOJMOTEKOI

4.1. HeoOXoaMMbIM yCIOBUEM pPabOThl OMONMOTEKH ABIACTCS B3aHMHO BEMJIMBOC
OTHOILIEHHE wuuTaTeieil W PabOTHUKOB OMOIMOTEKHM, COOIIOIEHME MMM THIIMHEL,
nopsiaKa 1 0epesKHOro OTHOLIEHHS K GoHy ¥ UMYIIECTBY OHOIHOTEKH.

4.2. Yyrarenu B BepXHeil oJekie B OHOINOTEKY HE JI0IMYCKAOTCS.

4.3. 3amuch uykTaTeNel IPON3BOANTCS HAa ADOHEMEHTE.

4.4. Ha KaJ0T0 Y4MTATENs 3aMOHAETCS YNTATENbCKUI (OPMYIAp yCTAHOBJICHHOTO
o6pa3iia KaK JOKYMEHT, [IarolHil TpaBo M0Jb30BaATECA OHOITMOTEKOM.

4.5. Tlpu 3ammcy 9WTaTeqd JOJDKHBI O3HAKOMMTBCA C IpaBWIaMH TIOJIR30BAHMA
6MOIMOTEKOI M TIOATBEPAMUTH 0053aTENBCTBO 00 UX BBITIOJHEHUH CBOEH TTOMITUCHIO Ha
YUTATENLCKOM (hopMyILIpe.

4.6. TTopsAIOK BBIIAYU JIUTEPATYPBL:

'y‘{eﬁHHRH, METOOHUYCCKasn JquTepaTtypa 48 TIpOYHC IIc4aTHEBIC H30aHHMA,
COOTBETCTBYIOLIHE YUeOHBIM IPOrPaMMaM, BbIIAIOTCS HA BECH TOJ H B TCUCHUE BCETO
ygeOHOTro roma.

-KHUI'M OCHOBHOTO (hOHJIA BBIZAFOTCS HA 15 JHEH, KOJIMYECTBO KHUT H XYpHAJIOB HE
6oree 5 IK3EeMILIIPOB;

-CpOK MONb30BaHHs KHHTAMH MOXET OBITh MPOUIEH, HO HE Oonee AByX pa3 IpH
YCJIOBUH, YTO HA JaHHYIO KHUTY HET 3a4BOK OT APyIHX qUTATENIEH,

-CPOKH TIONB30BAHMS MaTepuanamy, HEOOXOMUMBIMIL JUI TBOPUECKUX pabor,
OroBapyBaOTCs IIPU BbIIAYE;

-CIpaBoOYHasl JIMTEPATypa BHIJACTCA TOJBKO B yyTaIbHBINA 3a71 0e3 npaBa BBEIHOCA U3
OMOIMOTEKH.

4.7. Yyurareny, He CAABLIME KHUTH B yKa3aHHbIE CPOKH, CUUTAROTCS NOJDKHUKAMH U
[OJIy4ar0T KHUTH TOJILKO MOCIE ¢/laun CBOMX 3a0/DKEHHOCTEN.

4.8. YuraTeny, yTPATHBILKE WM MCHOPTUBLING KHMTH, 3aMCHAIOT MX TAKMMI KC
KOMMSMY WM W3JIAHUSMH, TPH3HAHHBIMA paBHOLEHHBIMA. [Ipnm HEBO3MOXKHOCTH
3aMeHBI BO3MEIIAT PealbHyI0 PhIHOYHYIO CTOMMOCTD M3/1aHHA.



4.9. Cpoxku craun yqeOHOM TUTEpaTypsl B KOHIIE y4eOHOro roja:

-Xy/I0’)KECTBEHHOM IHTePaTyphl — HE I03/HES 16 Mas TeKyIIero y4eoHoro roja;
-y4eOHHMKOB - HE MO3/IHEe!

25 masi — U1 Ha9anbHbBIX KIIAaCCOB.

30 Mas — U1 OCHOBHOM IIKOJIBI;

16 MIOHA — IS BBIITYCKHBIX KJIACCOB.

ITpumeyanue: ONA @bINYCKHBIX KIACCO8 CPOKU COayu Xy002icecmeenHHoll U yueonou

Aumepamypsl Mo2ym Obline usMeHeHsl N0 002060PEHHOCIL C OuLbOAUOMEKOIL.
4.10.JIMuHOe €70 BBIAAETCS ydallUMcs TOJBKO TOCIEe BO3BPAILEHHS JIUTEPATYPHI,
B3sTOM Ha aboHemeHTe OMOIMOTEKM; BBIOBIBAKOLIME COTPYIHHKH OTMEHAKOT B
6ubIMoTEKE CBON 0OXOHOM JIUCT.

5. Yopasiuenue. lTaTel.

5.1. Yopasnenue  O6uOIMOTEKOH OCYILIECTBISIETCS B COOTBETCTBHH  C
3aKoHOIATeNbCTBOM Poccuiickoit Meneparun, cyobexToB Poccnickon denepauyu 1
YCTAaBOM IIKOJIBI.

5.2. Obmee PyKOBOACTBO ESATENBHOCTHIO OMOIMOTEKM OCYIIECTBIACT JMPEKTOP
[IIKOJIBI.

5.3. PykoBonactBo OMONMOTEKOW OCYLIECTBIIAET OMOIMOTEKAPh, KOTOPBIM HECET
OTBETCTBEHHOCTh B Mpeeiax CBOed KOMIETCHLUHMH MEPEA  MNEAArOrnicCKuM
KOJUIEKTMBOM M JHMPEKTOPOM IIKOJIBI, OOy4arolMMHCH, MX POAUTEIIMH (MHBIMH
3aKOHHBIMHA TIPEJICTABUTENISIMH) 3a OPraHM3aldio M Pe3yibTaThl NCATCIBRHOCTH
6u6IHOTEKH B COOTBETCTBHM ¢ (YHKIMOHANbHBIMM  OOS3aHHOCTAMAU,
TpeyCMOTPEHHBIMH KBTI ()HKAIIHOHHBIMH TpeGOBaHHUAMHU, TPYIOBBIM T0TOBOPOM U
yCTaBOM ILIKOJIBI.

5.4. BuOnHOTEKaph HAa3HAYAeTCs JMPEKTOPOM IIKOJBI, MOKET SABIATHECA HJICHOM
eJaroru4ecKoro KOJUIEKTMBA #W BXOAHMTB B COCTaB IIcAarorHdecKoro coBeTa
0011€00pa30BaTENBEHOTO YIPEHKICHHUAL.

5.5. MeToIMYECKOE COMPOBOKIEHHE AEATENBHOCTH OHOIMOTEKH obecrieynBacT
crienuanucT (MeToAucT) Mo ydeOHBIM (OHIaM M IIKOJIBHBIM oudmmorexkam MKY
VM1 ynipaBrieHus 06pa3oBaHieM MyHHIHITATBHOTO obpaszoBanust KpeIMckuil paiioH.
5.6. Ha pabGory B OuOnuoTeKy MNPHHHUMAIOTCA Jnla, HMCHOLINE HE0OXOAUMYHO
podecCHOHAIBHYTO [IOATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBAHUAM
KBaTH(UKAIIMOHHON XapaKTEPUCTHKHU MO JIOJDKHOCTH 1 OTYICHHON CIIeIaNbHOCTH,
[OATBEPKICHHYIO JOKyMEHTaMu 00 00pa3oBaHny 1 (nnr) KBATU(UKALVH.

57 PaGOTHUK OMOIHOTEKH MOMKET OCYIIECTBIATH TEJarOrHYECKyr0 ICATEIBHOCTD.
CopMeleHie OUOIMOTeYHO-HHGOPMALIMOHHOH U [I€JarOruIecKof eI TeIIbHOCTH
OCYIIECTBIAETCS PAOOTHUKOM OHOIHOTEKH TOJIBKO Ha J00pPOBOJIBHOM OCHOBE.

5.8. TpynOBble OTHOWIEHHs PabOTHHKOB OHOMMOTEKM U 006111e00pa3zoBaTENLHOTO
yupeKICHUs PETYIUPYOTCS TPYLOBBIM J0TOBOPOM, YCJIOBUA KOTOPOTO HE JOJIKHBI
[IPOTHBOPEUUTH 3aKOHOJATENBCTBY Poccutiickoit @enepalnu 0 TpyIe.



6. Y4eT mocTynJIeHHs! U BHIOLITHSA JOKYMEHTOB 010 1moTeuHoro Goxaa

6.1. Ceenenus o BkiIrOYaeMbIX B OMOMHOTEUHBIH (OHI JOKyMeHTaX (GUKCHPYIOTCS B
KHHUI'€ HHBEHTAPHOTO y4eTa OuOIHOTeUHOrO hoH/zA,

6.2. CyMMapHbIii y4eT TMOCTyIIeHHs TOKYMEHTOB BEAETCS B KHHIE CYMMApHOTO
yyYéra.

6.3. JIoKyMeHTEI, MOATOTOBIEHHBIE K IPHEMY B OHOIHOTEYHBINA (POHI M CBEPEHHBIE C
@enepanbHbIM CIMCKOM SKCTPEMUCTCKMX MAaTepHAaloB, [OABEPrarOTCs [EPBUYHOM
00paboTKe ¥ HHBEHTApPHOMY yUETY.

6.4. VlnBeHTapHBIH y4eT JOKYMEHTOB OCYIIECTBISIETCS IyTEM TIPUCBOCHHUS KAXKIOMY
9K3EMILISAPY MOKYMEHTa MHBEHTAPHOIO HOoMepa. VIHBeHTapHbIH HOMep 3aKperuifeTcs
3a JIOKYMEHTOM Ha BCE BpeMs €ro HaxoxIeHus B Gouae 6ndmmorekn. MHBeHTapHbIe
HOMEpa MCKIIIOYEHHBIX U3 ()OHAA JOKYMEHTOB HE NPUCBAMBAIOTCA BHOBL IPHUHATHIM
NOKyMEHTaM. Y4eOHasg imreparypa (KomudecTBoMm Oosiee 10  3K3eMIUIIpOB)
YUUTBIBAETCS IIAPTUEHN TIO OJHUM WHBEHTAPHBIM HOMEPOM.

6.5. luBeHTapHBIE HOMEpA MPOCTAB/IAIOTCS HEMOCPEACTBEHHO HA HOKYMEHTAX U
OTpa’karoTCs B KHUI'€ HHBEHTAPHOTO y4eTa JOKYMEHTOB.

6.6. B KHUTY HHBEHTAapHOTO y4eTa BIIUCHIBAIOTCS JAHHbIE O KaXKI0M JIOKYMEHTE: 1aTa
3alMCH B PETUCTPE, MHBEHTApHBIN HOMEP, KpaTkoe OmMOIMorpaduyecKkoe OIMMCcaHHue
JIOKYMEHTa (aBTOp, 3ariJaBHE, TOM, YacTb, BBITYCK, MECTO M IO H3JaHMS), LEHA
JOKyMeHTa, 0011ast cymma (Ipyu MHOT09K3EMILIIPHOCTH).

6.7. HauBuyanbHbIH y4eT NEPUOAHYECKUX U3MaHUI (KYPHAIIbL, FA3€Thl) BEJETCS B
PETUCTPALMOHHON KapTOTEKE NEPUOINYECKHUX M3/IaHUH, TPeIHa3HAYCHHOI ISl yueTa
Ka)KZ0I'0 Ha3BaHUS.

6.8. JlokyMeHTEl, BKItOHaeMble B (OHI OHOIHOTEKH, MAapKHPYHOTCS. KHMKHBIE
ABTOPCKHE 3HAKH, KOABI OMOIMOTEUHO - Oubnuorpaduueckon KiiacCH(pUKALIIH.

6.9. Ha nokymeHTax, SBISIOLIUXCS NPHIOKEHHEM K OCHOBHOMY HOCHMTENIO M €ro
HEOTBEMIJIEMOH YacThlO, IIPOCTABIAIOTCA T€ K€ PEKBH3UTHI, YTO M HAa OCHOBHOM
TOKYMEHTE.

6.10.Ha mnpHHATBIX NEPBMYHBIX YYETHBIX JOKYMEHTaX IIPOM3BOAUTCS 3alliCh,
IOATBEPIKIAOIAs, YTO IIOCTYMUBINNE JOKYMEHTHI NPUHATH B OMOIHOTEUHBIH (HOH]I
Kak B OOBEKT 0CO00 LIEHHOTO ABMKMMOTO HMYIIECTBA HJIM KaK B OOBEKT HMHOTO
JOBUAKUMOTO UMYIIECTRBA.

6.11.IlepeuuHble y4eTHBIE AOKYMEHTBI, NOATBEp)KAANOUHe (DaKT MOCTYILUICHHS,
repelaloTcs B OyXraaTepHro /Ui BKIOUEHHS B y4eT OMOIM0oTedHoro (houja.
6.12.JIoxymeHTBl BHIOBIBAOT M3 OHOIMOTEHHOTOo (GoHOA B CBSI3H C (BU3HYECKOI
yTpaToi WIIM YacTMYHOW JIMOO TIOJIHOW YTpaTo¥ MNOTPEOHTENbCKUX CBOMCTB.
BriOsiBarorye JOKyMEHTBI HCKIII0YAr0TCA U3 OMOIHOTEYHOT0 (hOHIA U CIIUCHIBAIOTCA.
6.13.BeiObiTHE 1OKyMEHTOB H3 OubauoreyHoro ¢oxaa odopmisercs akToM o
CIIMCaHUU UCKIIFOUEHHBIX 00beKTOB OHOMHoTedHOr0 (honaa o popme 0504144 (nanee
- QKT O CIIMCaHUM), yTBepxKIeHHOH pukazoM Munduna Poccun ot 30.03.2015 Ne 52H.
6.14.K akTy 0 cHOHcaHMM TIpuiaraercsi CHHUCOK Ha WCKIIOYEHHE O0O0BEKTOB

OubnuoreuHoro (Gonaa (Jajee - CIHCOK), KOTOPBIH BKIIOYAET CIEAYIOIINE CBEICHHS:



MHBEHTApHBIH HOMEp JIOKYMEHTa, KPaTKoe oubmrorpaduyeckoe OIMHCAHUE, LEHY
NOKyMeHTa, 3a(UKCHPOBAHHYK) B KHHMIC MHBEHTApPHOrO y4ueTa JOKYMEHTOB,
k09(pQUIHEHT TNEPEOleHKH, [eHY M0CIe TEPEOLCHKH U 00IYI0 CTOUMOCTH
MCKJIFOYAeMBIX JOKYMEHTOR.

6.15.K akTy 0 crucaHuy 1O MPHYMHE YTPAThl U CIUCKY MPUIAraioTcs JOKYyMEHTBI,
[OJTBEPIKIAIONME yTpaTy (MOACHUTENbHAs 3alMCKa, B ClIydae YTepH y4aCTHUKOM
00pa3oBaTENBHOTO MpoIlecca - akT BO3MEIIECHNH ymep6a, 0 3aMeHe Ha aHAIIOTHYHBIH
IIOKYMEHT).

6.16.IToce 3aBeplUeHHs] MEPONPUATHH, MPETyCMOTPEHHBIX aKTOM O CIMCAaHWH,
[epBbIH SK3EMIULIP aKTA O CIICAHUM CO CIICKOM M JIOKYMEHTOM, MOATBEPKAAIOLIIM
BLIOBITHE, TIEPEJAETCS B OyXTanTepuIo, BTOPOil SK3EMILIAp OCTaeTCA B OubIHOoTEKE.
6.17.CriucanHble y4eOHMKN CHAKOTCS CMELANTN3UPOBAHBIM OpTaHNU3alMAM 110 IIPAEMY
BTOPCHIPHSA, C TPEIOCTABICHHEM JTOKYMEHTOB M TIEPEUMCICHHEM JICHEXKHBIX CPEICTB
Ha PacyeTHbIN CYET IIKOJIbI.

7. TpoBepKa HAJIMYHUS JOKYMEHTOB OHOJIHOTEIHOTO (poHxa

7.1. TIpoBepka HAIMYUS TOKYMEHTOB OHONMOTEUHOTO donna (mamee - mpoBepka
(ona) MPOM3BOANUTCS B 00s13aTEIBHOM MOPSIKE:

- [pH BHUIBIEHHH (AKTOB XHIIEHHS, 3M0YNOTPEONCHHS MK 0P JOKYMEHTOB;

- B clayuae CTHXUiHOro OeACTBMs, MOXkapa WK APYTHX 4pe3BbIYANHBIX CHTYAIHH,
BBI3BAHHBIX IKCTPEMAIBHBIMU YCIOBHIMH;

- TIpM PEOPTaHHM3ALMN HIIH THKBUIALNI OHOMHOTEKH.

7.2. Ilpu BBIABIEHUH B IpPOLECCE MPOBEPKU (OHIA OTCYTCTBYIOLIMX JOKYMEHTOB 1
HEBO3MOYKHOCTH YCTAHOBJICHHSI BHHOBHBIX JIMIL YOBITKH 110 HEI0CTAYaM CIIHCBIBAIOTCA
B COOTBETCTBHH C JEMCTBYIOIUM 3aKOHOAATEIIECTBOM.

8. Jle1onpou3BOACTBO

8.1. Opraumsanus pabOTEl C JOKYMEHTaMH IO YHeTy 6ubmoTreuHoro (GoHma
OCYILECTBIIAETCS MO NPaBUIIaM BeJCHNs JENT0NPON3BOJCTBA.

8.2. B 6mbmmoTeke BeyTCS M XpaHIATCA:

- UHBEHTAPHBIC KHUTH,

- KHUTH CYMMapHOTI'0 y4eTa;

- GJaHKHM 3aKa3a yueOHUKOB;

- aKTHI BBIa4H YIeOHUKOB I10 KjTaccam;

- AKTBI O COMCAHUY UCKITFOUEHHBIX 00HhEKTOB OMOIMOTEYHOTO dboHma;

-yuUeTHEIE ~ TOKyMEHTHI,  IIOATBEP/KIAIOMME  MOCTYIIICHHE  JOKYMEHTOB B
6uOIMoTedHbIH QOH/ (KOMHUH HAKIaIHbIX);

- aKTHI O MPOBEIEHNM HHBEHTAPHU3ALIH U MPOBEPKH POHNA;

- TeTpajib y4eTa KHUT, IPUHATHIX B3aMCH yTCPAHHBIX;

_TeTpamb ydeTa W3NaHMi, He TOMIEKAIMX 3aMiCH B WHBCHTAPHYIO KHHTY
(GporropHbIi HOHT);



- THEBHMK pabOTHI IKOIBHOHN OMOINOTEKH,

- YUTATEIbCKUE POPMYJIAPHI;

- @enepanbHbIe 3aKOHBL:

» 3akoH «O0 O6pazoBanuu B Poccunckon Penepaummm.

* 3akoH P® «O 6ubGAHOTEUHOM HENEN;

» OOHOBIIEeHHBIH «DenepabHbIM CIUCOK SKCTPEMUCTCKUX MAaTEPUATIOBY.

9. IIpaBa u 06si3aHHOCTH PAa0OTHMKOB OHOJIHOTEKH

9.1. PaboTHHKH OMOMMOTEK UMEIOT MPABO:

9.1.1. CaMOCTOSITENBHO BBIOUPATH (POPMBI, CPEACTBA U METOIBI OHMOIMOTEUHO-
nH(GOPMAIIMOHHOTO  O0CIy)XHBaHHs  00pa3oBaTEbHOIO M BOCIHUTATEIBHOTO
IPOIIECCOB B COOTBETCTBHH C LENAMHI U 3aa4aM¥, yKa3aHHBIMU B YCTAaBE LIKOJIEI U
MOJIOYKEHUH O OMOJIMOTEKE IIKOJIbI;

9.1.4. IIpoBOANUTH B YCTAHOBJIEHHOM MNOPsAAKE (aKyIbTaTHBHBIC 3aHATHA, YPOKH H
KPY)KKM OUOJINOTEeuHO-0MOIMorpaguuecKux 3HaHUH 1 MHYOPMALMOHHOH KYIbTYPbI;
9.1.5. OnpenensTs B COOTBETCTBUE C IPaBHIAMU IT0JIb30BaHM OUOIMOTEKON MIKOJBI,
YTBEPIKICHHBIMU TUPEKTOPOM ILIKOIIBI, U I10 COrIACOBAHMUIO C YIIPABIISIOIIMM COBETOM
BHJIBI M pa3Mephl KOMIIEHCAINH yiiepOa, HaHECEHHOTO M0/Ib30BaTENAMHI OUOIHOTEKE;
9.1.6. YuacTBOBaTh B YIIPABJICHUM LIKOIbI B IIOPSJIKE, OMNPEAEISIeMOM YCTaBOM
[LIKOJIBL;

9.1.7. BubiuoTeKaph IIKOJbI MOKET HMETh €KEroJHbIH OTHYCK 28 KaleHIapHBIX
JHEN W JOMOIHHUTEIBHBIN OMJIaunBaeMblii OTIIYCK B COOTBETCTBHH C KOJIJICKTUBHBIM
JIOTOBOPOM MEK1y pabOTHUKAMK U PYKOBOJICTBOM IIKOJIBI MJIM HHBIMH JIOKAJIbHBIMU
HOPMaTHBHBIMM aKTaMH (Tiefaror- GuOIMoTeKaph MOYKET UMETh €KETOAHBIH OTIYCK
56 xaneHaapHbIX JHEN);

9.1.8. BBITb NpeACTaBIEHHBIMM K Pa3THYHbIM (popMaM IMOOIUPEHHUs, Harpajam H
3HAKaM OTIHYMS, TIPETYCMOTPEHHBIM 11 paOOTHUKOB 00pa30BaHUs U KYIbTYPBI;
9.1.9. YyacTBOBaTb B COOTBETCTBHHM C 3aKOHOAaTenbcTBOM Poccuiickoit Denepannu
B paboTe OMOIMOTEYHBIX aCCOLMAIIHIT HITH COFO30B.

9.2. PaboTHuKH OUOINOTEK 00A3aHbI:

9.2.1. OGecmeynTs MONB30BATENAM BO3MOXKHOCTH pabOTHl ¢ HHOOPMAIMOHHBIMH
pecypcaMu OHOIHOTEKH;

9.2.2. ViHhOpMUPOBATH MOJIB30BATE/CH O BHIAX MPEJOCTABIAEMbIX OHOIHOTEKOH
YCIyT;

9.2.3. OGecreyuTh HAYYHYIO OpraHu3aniio (OHIOB M KaTajloros (pacCcTaHOBKa
oTpacneBoii nuteparyphl o cucteme BBK; paccTaHoBka yueOHON JHTEpaTyphl IO
Kjaccam);

9.2.4. ®opmuposath (OHABI B COOTBETCTBHH C YTBEPHKIECHHBIMHU (pe/epalbHBIMH
mepeuHsMHM  yueOHBIX — M3[4aHHMH, 00pa3soBaTeNbHBIMH MPOrpaMMaMd  IIKOJIBL,
MHTEPECaMH, NOTPeGHOCTSAMM M 3aNpPOCAMM  BCEX KaTEeropvil I0Jb30BaTe/ICH
[IKOJILHOM OMOJIMOTEKH;

9.2.5. CoepuieHcTBOBaTh MH(OpMaIHOHHO-OubIHorpaduyeckoe 1 OHOIHOTEUHOE



06CITyKIBaHHE TTOIB30BATENICH;

9.2.6. OGecreunBaTh COXPAHHOCTH WCIIOJIB30BAHMS HOCHTENeH HHQOPMALMH, HX
CHCTEMAaTH3aLNIO, Pa3MEILEHNE U XPAHCHHUE]

9.2.7. OTunuTHIBATBCS B YCTAHOBRIEHHOM  TIOPSZIKE  TEPET  PYKOBOAMTCICM
00111600pa30BaTENBHOTO YUPEKACHNA:

9.2.8. TloBbImiaTh KBAIH(UKALIHIO.

10. IIpaBa u 0053aHHOCTH NOJIb30BaTe /el OHOIMOTEKH

10.1.ITonp30BaTen 6UOIMOTEKH UMEIOT TIPABO:

10.1.1.ITonryuats MONHYI MH(MOpMALMIO O COCTaBe oubnuoreynoro QoHa,
HH(OPMALOHHBIX PECYPCax U MPef0CTaBIAEMbIX OuOIHOTEKOMH yCmyTax,
10.1.2.TTonp30BaThCs CIPaBOYHO-ONOMHOrpadhMIeCKUM anapaTom OMOIMOTEKH;
10.1.3.TTory4aTh KOHCYJIBTALMOHHYH IOMOIIL B IOHCKE 1 BbIOOpE HCTOYHHMKOB
HH(QOpMALIUH;

10.1.4.Ilony4aTs BO BpPEMEHHOE TMOJb30BAHKE Ha aboHeMeHTE W B MeE/IUATeKe
MeyaTHplE WM3IAaHMS, ayJAWMOBH3yalbHbIE JIOKYMEHTBl W JApyrue HCTOYHHKH
uH(pOpMALUH;

10.1.5.TTposseBaTh CPOK MOIb30BaHHA TOKYMEHTAMH;

10.1.6.ITonyuats TEMaTU4YECKHUE, daxTorpaduueckue, YTOYHSIOLIHE "
6ubIMorpaduyecKue CpaBKy Ha OCHOBE (HOHNA OMOINOTEKH,

10.1.7.ITony4aTh KOHCYJLTAllMOHHYIO MOMOLIL B pabore ¢ HHpOpMALKEH Ha
HeTPAaJMIMOHHBIX ~ HOCHTENSX [pPH  MOJB30BAHMHM  DJICKTPOHHEIM M HMHBIM
0o0opyIOBaHHEM,

10.1.8.ITomy4aTh MONHBIA KOMIIEKT Y4eOHOH IHTEPATyphl B COOTBETCTBUM C
o6pasopaTenbHOM mporpammoi u OIIY.

10.1.9.Y4yacTBOBATh B MEPOIIPUATHAX, IPOBOAUMBIX OuOIUOTEKOH;

10.1.10. O6pamarses 1 pa3pemtenys KOHQIMKTHOH CHTyalnu K PYyKOBOIMTCIIO
001e00pa30BaTENbHOrO YUPEIKACHHA.

10.2.TTonb30BaTeNM OMOIHOTEKN OOA3AHbL:

10.2.1.CobnroaaTh MpaBUiIa MOIb30BaHHs OUOIHOTEKOM;

10.2.2.BepekHO OTHOCHTBCS K MPOM3BEACHUAM ICHATH (He BHIpHIBATH, HE 3arudaTh
CTpaHHMI, HE JeJiaTh B KHWTAX MOAYEPKHBAHHI, MIOMETOK), WHBIM JOKYMEHTaM Ha
PA3TMYHBIX HOCUTETAX, 000PY10BaHHIO, MHBEHTAPIO;

10.2.3. [logmepkuBaTh MOPSANOK PACCTAHOBKM ~KHHMT B OTKDBITOM  JIOCTYIIC
GUOIIMOTEKHN, PACTIONOKEHHS KAPTOYEK B KATAI0raX M KapTOTeKaX;
10.2.4.TTonb30BaTLCS IIEHHBIMH U CIIPABOUHBIMHU JJOKYMEHTAMH TOJIBKO B IIOMCIICHIH
OMOJIHOTEKH;

10.2.5.Y6enuThCcs MpU TONY4EHHH MOKYMEHTOB B OTCYTCTBUM nedeKxToB, a Ipu
oOHapy)XeHWH  IPOUH(OPMHPOBATH 06 otoM  paboTHuKa  OMOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHapy)KeHHbIe ASPEKTHI B CHaBACMbIX MNOKyMCHTaX HECCT
MTOCIIEAHUI TT0JIb30BATEND.

10.2.6.Bo3Bpaniath Z0KyMEHTbI B OHOIHOTEKY B YCTAaHOBICHHBIC CPOKIL



10.2.7.3aMeHsATh JOKYMEHTHI OMONMOTEKM B Ciiydae WX YTpaThl WA TIOPHH HM
PABHOIIEHHBIMH JTH00 KOMIICHCHPOBATH yiuepd B pasmepe, YCTaHOBICHHOM
IpaBHJIaMH MOJTb30BaHUs OMOIMOTEKOM;

10.2.8 TTONHOCTBIO PACCUNTATRCA ¢ OWONMOTEKOW 10 WCTECHEHMM YHCOHOTQ TOmdd
cpoka 00y4eHHUs WM paboThl B 00IIE00pa30BATENBHOM YUPEKICHUH.

10.3.TTopsnoK MoIs30BaHus OUOIMOTEKOM:

10.3.1. 3amuch  oOydarommxcs — 001eo0pa3oBaTeNbHOTO  YUPEKICHUS B
OMOIMOTEKY IPOU3BOJMTCS [0 CIMCOYHOMY COCTaBy Kiacca B MHIAMBHAYaJIbHOM
TOPSZIKE, MEAArOrNIeCKNX U HHBIX pa00THUKOB 0011[e00pa30BaATENBHOTO yIPEKICHH,
ponuTeneil (MHBIX 3aKOHHBIX MPEICTABHTEINCH) 00ydaromuxcs - MO [acrlopTy HiH
®.J.0. 1 KOHTaKTHOMY Tele(OoHY:

10.3.2. Tlepeperucrparus nonbp3osaresiell OMOIMOTEKH IPOU3BOUTCS €KEIOAHO;
10.3.3. JIOKyMEHTOM, TIOATBEPKIAIOIIMM [PAaBO IONB30BAHUA OuOIMOTEKOM,
SIBJIIETCS YUTATENILCKUM (POPMYJISP;

10.3.4. Ywurarensckuii Gopmynsp (QHUKCUPYET AaTy BbIJAAUM  IOJIH30BATEIIO
JTOKYMEHTOB 13 oHza OHOIMOTEKH U MX BO3BPALEHHS B OuOIMOoTEKY.

10.3.5. KoMmrutekTsl ydueOHON mIHMTEpaTypbl BBIIAIOTCA IO aKTaM Iepeiain BO
BPEMEHHOE T10JIb30BAHUE KIIACCHBIM PYKOBOMTEIAM;

10.3.6. YueOHas nuTepaTypa TIepefaeTcsd oOydalommmces IO  Pa3IaTOYHBIM
BEIOMOCTSIM.

10.4.ITopsi 10K MOJIb30BaHMs JIOKYMEHTAMH.

10.4.1. MakcuMajbHBIE CPOKH I10JIb30BAHUS TOKYMEHTAMU:

- yueOHUKH 1 yueOHbIE TOCOOHS - y4eOHBIH TO;

- Hay4HO-TIOMYJISIPHAS, T03HABATENbHAS, Xy10)KECTBEHHAS JIUTEPaTypa - 1 mecs;

- [IepHOIMUECKHe U3AHHS, H3aHIA MOBBINIEHHOrO crpoca - 15 JTHE;

10.4.2. TTomp30BaTeNy MOTYT MPOLIUTH CPOK INONB30BAHUA NOKYMCHTaMU, €CIH Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI PYTHX MOJIb30BaTeNeH;

10.5.TTopsmOK MOTB30BAHIS MEIHATECKOM.

10.5.1. JIoKyMeHTbI, MpeIHa3HAUYEHHBIE U1 PabOTEl B MEIMATEKE, HA JOM HE
BBIIAIOTCS;

10.5.2. DHIUKIIOTIEAUH, CIPABOUHHWKH, pEJKHE, LCHHbIE M HMEIomuecs B
CIMHCTBEHHOM K3eMIITAPE JOKYMEHTHI BBLIAIOTCS TOMBKO I pabOTHI B MEIHATEKE.
10.6.ITops10K pabOThI C KOMIIBFOTEPOM, PACIOI0KEHHBIM B MEHATCKE:

10.6.1. PaGota C KOMIBLIOTEPOM YYAaCTHHKOB 00pa3oBaTEIpHOIO  IpoLEecca
MPOM3BOAUTCA 1O TpadHKy, YTBEPKACHHOMY PYKOBOIAMTENEM YUPCKACHH:A, U B
IPUCYTCTBHU COTPYIHHUKA OUOIHOTEKH;

10.6.3. Tlomp30oBaTenh HMEET MpaBo paboTaTe C HETPAJAULHOHHBIM HOCHTEJIEM
HH(OPMAIINH [TOCTIe MPENBAPUTENLHOTO TECTHPOBAHIS CTO pabOTHHUKOM OHOIMOTEKH;
[Io BceM Bompocam momcka HHpopMaumuu B VIHTEpHETE MOJIB30BATE/L JOJUKEH
obpaniatbcs K pabOTHHUKY OHONMOTEKH: 3amlpeIacTcs oOpalieHue K pecypcam
VHTepHeTa, IPEANoIaratolnM OrIaTy;

10.6.4. Paspemniaercs paboTa 3a OJHHM [EPCOHAITBHBIM KOMIIBIOTEPOM HE Oornee nBYX
YeJI0BEK OJJTHOBPEMEHHO;



10.6.5. Pabota ¢ KOMIIBIOTEPOM [POM3BOAMTCS  COTIACHO YTBEPKIACHHBIM

CAHUTAPHOIMTIEHIYECKUM TPEOOBAHUSM.



